AJIMUHUCTPAIIASA
MYHULUIAJIBHOTO OFPA3OBAHMS
HOBOOPCKMHI1 PAIOH OPEHBYPI'CKOI OBJIACTH
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OO0 yTBepXXIeHUU aIMIHUCTPATUBHOTO perjlaMeHTa IIPeIOCTaBICHHUS
MYHHIUITATFHON YCIyTH «BBIIaTa KOMIICHCAINH 9acTH POAUTEIHCKOM IIATHI 3a
IIPUCMOTP ¥ YXOJ 32 JeThMH B TOCYJapCTBEHHBIX U MyHHUIIUIIAIBHBIX
00pa3oBaTeIbHBIX OPTaHU3AITUIX, HAXOISAIINXCS Ha TEPPUTOPUN
Openbyprckoit o6macTm»

B cootBerctBuu ¢ myHkToM 11 cratem 15 ®epepanbHOro 3akoHa OT
06.10.2013 Nel31-®3 «O6 oOmmx MNOpUHOWIAX OpPraHU3allMA MECTHOIO
camoympaBineHus B Poccuiickoit ®enepanun», DenepanbHBIM 33KOHOM OT
29.12.2012 Ne273-®3 «O6 ob6pazoBanum B Poccuiickoii Denepanumny,
DenepanpubiM  3akoHOM  oT  27.07.2010  Ne210-@3 «O6  opraHmzanuu
IIPEIOCTABIICHUS TOCYJAapPCTBEHHBIX U MyHHUIMIAIBHBIX YCIYT», [IOCTaHOBICHUEM
IIpasutenscTBa Poccuiickoit @eneparmm ot 26.03.2016 Ne236 «O TtpeboBaHMAX K
TIPEZIOCTABIICHUIO B 3JIEKTPOHHON (DOpMe TOCYNapCTBEHHBIX M MYHHIUITATBHBIX
yCIIyr», mocraHoBinenueM I[IpaBurensctBa OpeHOyprekoit obmactu ot 15.07.2016
Ne525-n1 «O mepeBozie B 3JIEKTPOHHBINA BHJI T'OCYIAapCTBEHHBIX YCIYT UM THIIOBBIX
MyHHIMIIANTBHEIX ~ YCIyT, mpefocTaBisieMblx B  OpeHOyprckoit —obmactu,
[IOCTAHOBJIEHUEM aJMUHUCTPAlMA MYyHHUIUIIaTbHOro obpasoBanus HoBoopckuii
pation OpenbGyprckoit obmact ot 01.10.2018 Nel077-IT «O paspabotke u
YTBEPXKICHUH aIMUHUCTPATUBHBIX perIaMeHTOB OCYILIECTBIICHUA
MYHHIIATATEHOTO KOHTPOJIA ¥ aIMUHUCTPATUBHEIX PErTIAMEHTOB MPEIOCTABICHIS
MyHHLMIAIBHEIX YCIyr B aIMHUHHCTPAlMd MYyHHUIUIIAIBHOIO 006pa3soBaHMA
Hosoopckuii paiior OpeHOyprckoi 001acT U €€ CaMOCTOATENBHEIX CTPYKTYPHBIX
IIOJpa3/IeIeHusIX», PYKOBOACTBYSCh CTaTbed 27 VYcraBa MyHHIUIIABHOTO
ob6paszosanus HoBoopckuii paiior OpeHOyprckoi o0macTd, yYUTEIBasA OKCIIEPTHOE
3aKJIIOYEHHE OKOHOMUYECKOro OTAeda aIMHHUCTPAalldd  MYHMIMIIAIBEHOIO
obpasosanus Hosoopckuii paiion Openbyprckod obmactm or 15.06.2022,
3aKJIIOYEHHE 3aMECTUTENS TJIaBhl aIMUHUCTpAIlMM IO COLUAIBHBEIM BOIIpOCAM —
HavaJIbHUKa OTHeNa oopazoBanus oT 15.06.2022:

1= yTBepI[I/ITB A,Z[MI/IHI’ICTpaTI/IBHI)Iﬁ periiaMeHT IIpeaocTaBJIEHUSA
MYHHHHH&JIBHOfI YCIYyIru «BrpImiaTa KOMIOEHCAlU| 4YacTu pO}:[I/ITeJ'IBCKOI‘/JI IIJIaThI 3a



IMPUCMOTP Y YyXOJ 3a JeTbMHU B TOCYJapCTBEHHBIX X MYHULMINAIBHBIX
00pa3oBaTeNbHBIX OpTaHM3alUAX, HaXOMIIIuXcs Ha Tepputopuu OpeHOyprckoi
00J1aCTH», COTTIACHO MPUIIOKEHHUIO.

2. ITocTaHOBIIEHHE BCTyIIAE€T B CUITY IIOCJIE €r0 00HapOIOBaHUS.

3. HacTtosmee mocTaHOBIEHHWE IOMJIEKUT Ilepefade B YIOIHOMOYEHHBIH
opran HCHONHUTENbHOH BiactH OpeHOyprckoil o6macTd JUii BKIIOYEHHS B
00J1aCTHOH perucTp MyHUIIUIATbHBIX HOPMATUBHBIX [IPAaBOBBIX 8KTOB.

s )
By @Mbﬂ/” E.B. Cemé&nosa

I'naBa paiiona

Pasocnano: Kapabaesa IO.K., opraHu3anioHHBIA OTHEN aIMHHHCTPAIUH,
IPaBOBOM OTAEN aIMUHUCTpAaIy, (UHAHCOBBIM oTAeN amMuHHCTpanuu, MKY
IIBY HoBoopckoro paiioHa, TOCyIapCTBEHHO-IIPABOBOE YIIpaBIEHUE aliapara
I'y6epuatopa u IlpaButensctBa OpeHOyprckoif  obmacTH, IIPOKypaTypa
Hosoopckoro pationa OpeHOyprckoit obmactd, MyHHIUIAIBHOE aBTOHOMHOE
yupesxkaenne  HoBoopckoro — paifioHa — «MHOrOQyHKIMOHANBHBIM  LEHTP
IIPEOCTaBJICHUS [OCYJAPCTBEHHBIX U MyHHUIUIIATIBHBIX YCILyI

Hazapoga C.A.
71237



[Ipunoxenue

K TIOCTaHOBJICHUIO aIMAHUCTPAIHH
MYHHUIIUIIATBHOTO 00pa30BaHUs
Hogoopckuii paiton OperOyprekoit o6ractu

o104 Q% Q4 Ne KQQ-]

AIMAHHCTPATHBHBIH perjiaMeHT
npeJocTaBJeHHS] MYHHIHNAJBHON yCJIyra
«BbImIaTa KOMIEHCAHH YaCTH POAUTEIbCKOH MJIATHI 32 MPUCMOTP H
YXO/ 32 1eTbMH B roCyAapCTBEHHBIX 1 MyHHIIHNIAJIBLHBIX 00pa30BaTeIbHBIX
OopraHu3anuax, HaxoAsuXxcs Ha TeppuTopuu OpeHdyprekoi ob61acTu»

1. O0ue moJioKeHUS
IIpeameT peryiupoBaHHus aIMHHHACTPATHBHOIO perjaMeHTa

1.  AIOMHHHCTPAaTUBHEIA perfiaMeHT MPENOCTaBIEHUS MYHHUIUIIAIbHON
yCIIyru (majee — aMUHUCTPATUBHBINA periiaMeHT) «Bplmiara KOMIIEHCAlluH YagTh
POIUTENBCKON IUIATHI 32 MPHUCMOTP M yXOA 3@ HETEMU B TOCYIapCTBEHHBIX U
MYHHITUITATBEHBIX 00pa30BaTebHBIX OpraHU3aIUIX, HaXOIAIUXCS Ha TEPPUTOPUU
OpenOyprckoii obnmacTi» (Hallee — MyHULUWINANbHAs YCIyra) YCTaHaBIHUBAeT
IOPSIOK ¥ CTaHAapT MPENOCTaBICHUS MYHUIUNAIBHOM YCIYyrd, B TOM YHCIE
ONpeNeNnsieT CPOKA U IIOCIeIOBAaTEIbHOCTh aIMHUHUCTPATUBHBIX IIPOLEAYD
(metictBuii) OtTnmena oOpazoBaHus anMuHHCTpauuu HoBoopckoro pailioHa
Openbyprckoir  obmacta  (mamee — OO), ocymecTBISEMBIX IO 3aIpocy
(GusHuecKoro Juia U060 ero YIOJHOMOYEHHOTO IIpelCTaBUTeNsI (Halee -
3a9BUTEND) B IpefeiaX MOJHOMOYHH, yCTaHOBIEHHBIX HOPMAaTUBHBIMY IIPaBOBBIMU
axtaMu Poccuiickoii @enepaliiy, B COOTBETCTBHH ¢ TpeboBarmsmu DenepalbHOTO
3akoHa oT 27 wmrong 2010 roma Ne 210-®3 «O6 opraHm3anuu MNperOCTaBICHUL
rOCYIapCTBEHHBIX U MYHULHUITATBHBIX yCIyT» (fanee — DenepanbHbli 3aK0H).

Kpyr 3asBuTeiei

2. 3asgBUTEISAMH SBISIOTCS (U3WYECKHE JIHIAa — OLUH U3 DPOAUTEIEH
pebeHKa, BHECIIMX DPOAWUTENBCKYIO IIIaTy 3a IPUCMOTP M yXOJ 3a HETbMH B
COOTBETCTBYIOLIEH 00pa30BaTEIbHOW OpraHW3alMd U OOpaTUBIIMXCS B OpraH
MECTHOIO CaMOYIIPaBJIEHUs] C 3alpoCcOM O IIPENOCTaBICHHH MYHHUIUIATIBHOM
yCIIyTH (Iajiee — 3asBUTEIb).

Or wMeHH 3asMBUTENEH MOTYT BBICTYIaTh WX IMPEACTAaBUTEIH, MMEIOIIHE
IpaBO B COOTBETCTBHH C 3aKOHOIATeNbCTBOM Poccmiickolt @exmepanuu IuOO B
CHIIY HaJelleHHs WX B TIOPSIKE, yCTAaHOBIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoi
denepaliuy, MOTHOMOYHUSIMY BBICTYIIATh OT UX HMEHH.

TpeGoBanusi K NOpAaAKY HHGOPMHPOBaHHS O IPEIOCTABJIEHHH
MYHHIHNIAJbHOH yCIyTH



3. Hudopmarms 1o BompocaM MPeIoCTaBICHUS MyHUIUIIAIBHON YCIyTH U
YCIAYr, KOTOphIE  SIBISIOTCS  HEOOXOAMMBIMH M 00s3aTeNbHBIMH I
[IPEIOCTaBIeHUS] MYHHUIIMIATBHON YCIyTH, CBEAEHHH O XOJe IpeloCTaBICHUS
yKa3aHHBIX YCIYyT MOXeT OBITh TOJydeHa Ha OQUIMaILHOM caifiTe opraHa
MECTHOI'O CaMOYTIPaBIIEHUS], & TAK)Ke B JIEKTPOHHOU (hopMme uepe3 EnuHbIA TopTan
rOCYIapCTBEHHBIX U MYHHUIIMIIANBHBIX ycuyT (pyHKimii) OpeHOyprckoit obnactu
(www.gosuslugi.ru) (nanee - IToptan).

CropaBogyHas uWHQOpMammss O MECTOHAaXOXIEHUH, Tpaduke paboThl,
KOHTaKTHBEIX TelehoHaX MHOTO(YHKIIMOHATIBHEIX LEHTPOB IIPEIOCTaBICHHS
rOCYIapCTBEHHBIX ¥ MYHHIUIAIBHBIX YCIyT (nainee - M®LI), opranax MeCTHOIO
CaMOYIIpaBJIeHus], YJacTBYIOIIUX B IPEJOCTABICHUH MYHHIUNATIBHOH YCIIYTH,
yKa3pIBaeTCs Ha O(UIMATBHOM caiiTe, MH(QOPMAIWOHHBIX CTEHIJaX B MeCTax,
IpeIHa3sHAUYEHHBIX [T IPEJOCTaBICHHS MyHHUIIUIIANBHOR YCITyTH.

II. CrangapTt npegocTaBJ/ieHHs] MyHHIIHNIAJIbHOH YCIIYIH
HanmMeHoBaHHe MyYHHIHIIAJbHOH YCJIyTH

4. HarMeHOBaHHe MyHHUIIUIATBHON yCIyTh: «BrlmiaTa KOMIIEHCAlH 9acTH
POIUTENBCKON TLTATHI 32 HMPUCMOTP U YXOA 3a JIETBMH B I'OCYJapCTBEHHBIX W
MYHHIIAITATBHBIX 00pa30BaTeNIbHBIX OPraHU3alUAX, HAXO[AIMXCA Ha TEPPUTOPHU
OpeHOyprckoii o6macTw».

5. MyHHLHIATBHAS YCITyra HOCUT 3asBUTEIBHBIN OPANIOK OOpalleHuHs.

HaumeHnoBaHHe OpraHa, MpeJ0oCTAB/ISIONIEr0o MyHHIHIAJIBHYI0 YCIYTy

6. MynununanbHas ycryra « Belmata KOMIEHCAIMH YaCTH POAUTEIbCKOM
IUIATHl 3@ IPUCMOTP U YXOX 3a IETbMHU B I'OCYJapCTBEHHBIX W MyHHUIIUIIAIBHBIX
06pa30BaTeNbHBIX OPraHU3allisX, HaXoIImxcs Ha Teppuropur OpeHOyprexkoi
obmacti» (manee — MyHWIMIATBHAs YciIyra) IpenocraBisgercs OtnenoMm
o6pasopanus agMuHECcTpanun Hosoopckoro paiiona OpeHOyprckod 00macTH
(nasee - OpraH UCIIOTHUTEIFHON BIACTH).

7. B mpemocTaBneHWN MyHUIUIIAIBHON YCIYTH y9acTBYIOT:

- MyHUIMIATBHOE Ka3eHHOe yupexneHue «LleHTp OyXrajTepcKoro ydera

Hogoopckoro paiiona OpeHOyprckoi ooactuy.

8. 3ampermaercs TpeOGOBATh OT 3asBUTEINS OCYIIECTBIECHUS NEUCTBUH, B TOM
YHCie COTrJIaCOBaHMM, HEOOXOIMMEBIX IS IMONYy4YeHHsS MYHHUIUIAIBHOW YCIyTH U
CBSI3aHHEIX ¢ 0OpallleHHeM B WHBIE MyHHUIUIIAIBHEIE (TOCY1apCTBEHHbIE) OPraHbl U
OpraHHM3ali{, 3a HCKIIOYEHHEM IONy4eHHs YCIyr, BKIFOYCHHBIX B IEpPEICHb
yCIyTr, KOTOpble SIBISIOTCS ~ HEOOXOIMMBIMM M OOs3aTeNbHBIMU UL
IpENOCTABIEHAsT ~ MyHUIUNAIBHBIX ~ yCJIyT,  YTBEPXICHHBIH B  IIOPAJKE,
yCTaHOBJIEHHOM 3aKOHOZaTeNbCTBOM Poccuiickoi denepanu.

PesyanTaT npeaocTaB/IeHHS MyHHIHIAJILHOR yCIyTH



9. Pe3yIpTaToM MpeAOCTaBICHUS MyHUIIUIIAIEHON YCIIyTH SIBISETCH:

1) mnpuHATHE pelleHrs O Ha3HAYCHWM BBIIIATHL KOMIIEHCALMM YaCTH
POIMTENBCKON TUIATBI 38 MPUCMOTP M YXOXA 3a AETBMH B IOCYJapCTBEHHEBIX H
MYHHUITUITATEHBIX 00pa30BaTeNbHBIX OPraHU3alNAX;

2) NIpHHSATHE pelleHHs 00 OTKa3e B Ha3HA4YEHUM BBIIIATHl KOMIICHCAILIUH
YaCTH POTUTETHCKON TUIATHI 3@ TIPUCMOTP U YXOZX 3a JIETEMH B I'OCYIapPCTBEHHEIX H
MYHHIIATIATEHBIX 00pa30BaTeNbHBIX OpraHU3aIiX.

3asgBUTENI0 B KadyecTBe pe3yibTaTa IIPEJOCTaBICHHUS MYHULUNAIBHOU
yCIyr# obecredunBaeTcs 1o ero BEI00pY BO3MOXKHOCTE IIOJIyYEeHHU:

a)  DIEKTPOHHOIO  JOKYMEHTa,  IOANHCAHHOIO  YIIOJHOMOYEHHBIM
NODKHOCTHBIM JIMIIOM C HCIOJIB30BaHMEM YCHJICHHON KBaTU(UIIMPOBAHHOU
BIIEKTPOHHOM ITOIIINUCH;

6) IOKyMeHTa Ha OyMa)XHOM HOCHTENE, MMOATBEPXKIAIOUIETO COAEPIKAaHHEe
5IIEKTPOHHOTIO JOKYMEHTa, HAIPaBIeHHOT'O OPraHOM (OpraHu3aluei).

Pe3yasTaT IPeOCTABICHUS MYHUIUIAIBHOM  YCIYyTd  HaIpaBJIseTCs
3asBUTEIIO: C MCIONb30BaHHeM [lopTama B ¢opMe 3IEKTPOHHOIO IOKYMEHTa,
MOIIMCAHHOTO YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C HCIIOJIB30BaHHEM
YCHJIEHHON KBalU(HUIMPOBAHHON SJNEKTpOHHOM momnucu (mamee - OII);, Ha
5JIEKTPOHHYIO [TOYTY 3asABUTENs, yKa3aHHYIO B 3asBJIEHNH; JTUOO0 BBEIIAETCS Ha PYKH
IIpY JIMYHOM OOpallleHHH.

3agBUTENIO IPEIOCTABIACTCS BO3MOXHOCTB COXPAHEHHS OSJIEKTPOHHOTO
JIOKYMEHTA, SBJISIOIIET0Cs Pe3yIbTaToOM IMPEIOCTABIEHUS YCIYTH W MOAMHACAHHOTO
YIONHOMOYEHHBIM  TOJDKHOCTHBIM JIMLIOM C  KCIIOJIB30BaHUEM  YCHJICHHOH
kpanubunuposanro OIl, Ha CBOMX TEXHMYECKHX CpEICTBAax, a TaKxke
BO3MOKHOCTh HAIIpaBJE€HHUs TaKOro 3JEKTPOHHOIO JOKyMEHTa B WHBIC OpPIaHBI
(opraHuzanun).

Cpok npeaocTaB/IeHHs] MyHHIHNAJbLHOH yCIyTH

10. Cpok mpemocTaBieHUs MyHHLIAIIATBHON YCIyTH, B TOM YHUCIIE C YIETOM
HEoOXOAMMOCTH OOpallleHrss B OpraHU3alliM, Y4acTBYIOIIHNE B IIPEIOCTaBICHUU
MYHUIMIAIBHONH YCIyrH, cocTaBiseT He Oomee 15 paboumx pAHE# coO JHA
PETHCTpAIIH 3asBIICHUS B OpraHe MECTHOTO CaMOyTIPaBICHHA.

Cpok Bbiaudl (HaIpaBIE€HMs) IOKYMEHTOB, SIBISIOLIUXCSA PE3YJIBTaTOM
TIpeIOCTaBIIEHH)s] MyHULIUIIAIBHOM YCIyTH — 5 pabo4ux [HEH ¢ MOMEHTa IPHHATHA
pelIeHus.

HopMmaTHBHbIe IPABOBbIE AKThI, PeryJHPYIOIIHE NPEeJoCTaBIeHHE
MYHUIHIAJIbHOH YCJIYIrd

11. TlepeueHs  HOPMAaTWMBHBIX  IIPaBOBBIX  aKTOB,  PETYJIHMPYFOLIMX
IpefoCTaBIeHHe MYyHUIWIIANBHON yClayrd (¢ yKasaHMeM HX PEKBH3HTOB U
HCTOYHHKOB OMMIMATBHOTO OITyOJIHKOBAHHA) pa3MelleH Ha OQHIMATBHOM CauTe
opraHa MECTHOTO CaMOyIIpaBlIeHus B ceTd MHTepHeT, a Taroke Ha [lopTare.



I/IC‘-IeprIBaIOIIII/Iﬁ nepeuyeHb JOKyMEHTOB, He00XOAHUMBIX H
00513aTeJILHBIX B COOTBETCTBHH C HOPMATHBHBIMH IIPABOBbIMH aKTaMHU [1JIfl
nmpeaocraBJICHHSA MyHHHI/IHaJILHOﬁ YCIYI'a

12. Jlns mony4deHus MyHULUIIAIBHOM YCIIyTH IIPEACTaBIAIOTCS:

a) 3asBJIeHue 1Mo (hopMe, yKa3aHHOW B IPUIIOXKEHUH K aIMUHUACTPATUBHOMY
pernaMeHTy (ecii MpenocTaBleHNe MYHUIMIIAIBHOW YCIYI'H OCYIIECTBIISETCS B
DIIEKTPOHHOM BHAe 4depe3d [lopray, 3asBieHuWe 3amoiHsieTcs 10 ¢opMe,
mpeacTaBieHHOM Ha [lopTae, 1 OTENBHO 3asiBUTENIEM He IIPECTaBIIAETCS);

0) IOOKyMEHTHI, KOTOpBIE SBIIIOTCA O00S3aTEIbHBIMA B COOTBETCTBHH C
HOPMATHBHBIMH TIPaBOBBIMM aKTaMH JUISI IIPEJOCTABICHUS MyHUIUIIAIBHON
YCIYTH M YCIYT, KOTOPBIE SIBISIOTCS HEOOXONUMBIMH M 00sS3aTeNbHBIMH UL
IIPEIOCTABICHUS MYHUIUIIAJIBHON  YCIyTrH, IOAJEKAIlHe IPEACTaBICHUIO
3asIBUTEIIEM:

1)  OOKyMEHT,  TIOATBEPXXHAIOLUIMH  IIOJHOMOYMsA  IIPEIACTaBUTEIA
3asBUTEJS, B CITydae eCliv ¢ 3asBlieHHeM oOpalaeTcs IpeacTaBUTENb 3asBUTEILS;

2)  JIOKYMEHTBHI, MOATBEPXKAAIOIINE IIPaBO Ha KOMIICHCAIHIO (KOIHUA
morosopa ¢ 00pa3oBaTeNbHOM OpraHu3auei);

3)  copaBKa, TIIOATBEpXKIAIOINas COJEpXKaHHe BTOPOro pebOeHKa W
IOCTIEeNYIOIUX AeTed B apyroil oOpa3oBaTenbHOH OpraHM3alliH, peallU3yroIei
00pa3oBaTebHYI0 MPOrpaMMy JOIIKOJIBHOIO 00pa3oBaHMsA, IIPHU YCIOBHH, €CIIH
IBoe U OoJIee meTel mocemarT HHyI0 00pa30BaTeIbHY0 OpraHU3alltIo;

4) HOMep cUeTa U PEeKBU3UTHI KPESIUTHOM OpraHU3alliy, Ha KOTOphIe OymeT
IIEPEYHNCIIATECS KOMITEH AN YaCTH POIUTENBECKOM IIIaTEL

HcyepnpiBaomuii nepedyeHb JOKYMEHTOB, He00XOAUMLIX B
COOTBETCTBHH C HOPMATHBHBIMH MPABOBBIMH AKTaMH JJIl IPEAOCTABJICHHS
MYHHIHNAJbHOMN yCJIyTrH, KOTOpble HAXOASTCS B PACHOPSIKEHHH
rocyiapcTBeHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPaBJIeHHsI H HHBIX
OpraHoB, yYaCTBYIOIINX B IpPeJ0oCTaABJIeHHH MyHHIUIAIbHBIX yCJIYyT

13. WMurle  JOKYMEHTHI, HEOOXOAWMBIE Ui I[IPELOCTaBJICHUS
MYHHUIUITATEHON yCIyTH, KOTOPBIE HAXOATCA B PACIOPSKEHHH TOCYNapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPAaBIEHHSA M HMHBEIX OPTaHOB M OpraHH3alliy,
Y4YaCTBYIOIIUX B IPEIOCTaBICHUN MyHHMLHUIIAIBHON YCIyTH, U KOTOPBIS 3asBUTEIb
BITpaBe MPEJCTaBUTh CAMOCTOATEILHO:

1)  JTOKyMEHT, YIOCTOBEPSIOIIHIA JINYHOCTH 3asBUTES 158071
IIpeICTaBUTEINS 3asIBUTEIL;

2) CBHJIETEIBCTBO O POXKICHUU JIETEH.

Eciu [OKyMeHTHI (MX KOIMH WM CBEICHHS, COIEpXKaIlhdecs B HHUX),
yKa3aHHbIE B  HACTOSIIEM IIyHKTE, HE  MPEACTABIBIOTCS — 3asABUTENEM
CaMOCTOSTENLHO, OHH 3alpallidBalOTCS YIOJHOMOYEHHBIMH JIOJDKHOCTHBIMU
JUIaMH B TOCYJAapCTBEHHBIX OpraHax, OpPraHax MECTHOIO CaMOYIIPaBJICHHUS U
[IOABEIOMCTBEHHEIX ~TOCYJapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
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CaMOYTIpaBJIeHHUs] OPraHN3alHAX, B PACIIOPHKEHUH KOTOPBIX HAXOATCA yKA3aHHBIC
JIOKYMEHTEL.

14. 3ampermaercs TpeOOBATh OT 3asBUTEIIA:

- IpeiCTaBJeHHs IOKYMEHTOB W MHpOpMalM{ MM OCYyIICCTBICHHUA
NEMCTBUH, MpEICTaBICHHe MM OCYIIECTBICHHE KOTOPBIX HE IPeIyCMOTPEHO
HOPDMATMBHBEIMM  [PaBOBBIMA  aKTaMH{,  PEryJHMpYOIUMHA  OTHOIICHHA,
BO3HHKAFOIIME B CBA3H C IPEIOCTABICHAEM MYHHIUITIATEHOHN YCIyTH;

- IIpesICTABNEHHUS JOKYMEHTOB U MH(OPMAIIUH, KOTOPBIE B COOTBETCTBHHM C
HOPMATHBHBIMH TIPaBOBEIMH aKTamu PoccuiiCKoH denepanyv, HOPMaTHBHBIMU
npaBoBeIMH akTaMi OpeHOyprcko# o0nacTH M MyHHMIUIAIBHBIMU IIPaBOBRIMA
aKTaM{  HaxoOdTcsi B  PAclOpsHKEHMHM  OPraHoB,  IPEIOCTaBIISIOIINX
rOCyIapCTBEHHbIE YCIYTH, OPTaHoB, MPeJOCTABIAIOMMX MyHUIUIIABHBIC YCITYTH,
WHBIX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOyNpaBiICHHUA 160
[IOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HIM OpraHaMm MeCTHOIO
CaMOYTIpaBJIeHUs. OpraHW3allui, 32 HCKIIOYEHHEM [NOKYMEHTOB, YKa3aHHBIX B
yacTy 6 craTeu 7 OenepanbHOro 3aK0HA,

- TpencTaBleHMs IOKYMEHTOB W HH(OPMAlUH, OTCYTCTBAE U (wnn)
HE/IOCTOBEPHOCTh KOTOPHIX HE YKa3BIBAIKCH IIPHM IEPBOHAYAIBHOM OTKase B
npueMe JOKYMEHTOB, HEOOXOIMMBIX NI MPEOCTaBICHUA roCyIapCTBEHHOR
yCIIyrd, MO0 B NPEIOCTaBICHHA TOCYLaPCTBEHHOH YCIyIH, 3a HCKIFOICHAEM
CIIydaeB, IpeyCMOTPEHHBIX THKTOM 4 4acTh 1 cTaThu 7 @enmepallbHOrO 3aKOHA.

15. 3asgBHUTENb BIIpaBe NPEACTaBUTH JOKYMEHTHI CIIEAYIOIINMU Croco0aMH:

1) mocpenCcTBOM JIMYHOTO OOpAICHHU;

2) B SIEKTPOHHOM BH/IE;

3) OYTOBEIM OTIPaBIEHUEM B A/[PEC OPraHa MECTHOTO CaMOYIIPaBIICHI.

16. 3ampoc ¥ mpuiaraeMsle K HeMy JOKYMEHTbI Ha OyMa)XHOM HOCHTEJIC B
[OUTMHHUKaX Ju60 B BUAEe KOMNMH IIPEJICTaBIAIOTCA 3aiBUTCICM IIOCPEACTBOM
JINYHOTO OOpAIleH!s] B OpraH MECTHOTO CaMOyTIPaBIICHHA aub0 B OpraHU3ALMIO,
y4aCTBYIOIIYIO B [IPEIOCTaBICHUH MYHUIUIAIEHON YCIIyTH.

17. JIOKyMeHTHl B 3JICKTPOHHOW (opme, BKIIOYas chopMUpPOBaHHOE B
3JEKTPOHHON (opMe 3asiBICHHE, IPEACTABILIIOTCS 3asBATENICM C HCIIONIB30BaHICM
[Toprana 60 Ha MEKTPOHHYFO IOYTY OPraHa MECTHOTO CaMOYIIPaBIICHIL.

I/IC‘IepHLIBaIOIIII/Iﬁ nepeIeHb OCHOBAHHH JJ1s1 0TKAa3a B MpueMe
JOKYMEHTOB, He0o0X0AHUMBbIX IJIf NpeJoCTaBJICHHS MyHI/IHI/IHaJILHOﬁ yCiayru

18. OCHOBaHHSMH I OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOIUMBIX I
IpeOCTABICHIS MyHAUIIATIBHOH YCIIYTH, SBISIOTCA:!

1) mpencTaBIeH HEMOHBIH TepeueHb JOKyMEHTOB, YKasaHHBIX B ITyHKTC 12
aJIMAHUCTPATUBHOTO PErNIaMeHTa,;

2) HETOJIHOE 3aIlOJHEHIE 3aABICHUS,

3) TekcT 3asBICHHMS M [PEICTAaBIEHHBIX JOKYMCHTOB HE TIOIIAETCS
[IPOYTEHHFO, B TOM YHCIIE TIPU MPEICTABICHAY TOKYMEHTOB B JIICKTPOHHOM BHJIE:

- DJEKTPOHHBIE  JOKYMEHTHI ~ IIPSJCTAaBJICHBl B Gopmarax, He
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TIpeIyCMOTPEHHBIX aIMUHACTPATUBHEIM PETIIaMEHTOM;

- HapylIeHHl TPeOOBaHMA K CKaHUPOBAHHIO NPENCTABIACMBIX NOKyMCHIOB,
IIpeyCMOTPEHHBIE a[IMAUHACTPAaTHBHBIM PETTaMEHTOM;

4) He ykasaHbl (aMMIHA, MMs, OTYECTBO, aApeC 3aABUTCIL (ero
IIpe/ICTABUTENS) THO0 MOYTOBBIA a/pec, MO KOTOPOMY JOJDKEH OBITH HaIlpaBIeH
OTBET 3asBUTEIIIO;

5) mpencTaBieHHEIE JOKYMCHTBI COMEPXKAT MOTIUCTKA M HCITPaBIICHUA
TeKcTa, HE 3aBepeHHBIE B IOPAJKE, YCTAHOBIEHHOM 3aKOHONATENHCTEOM
Poccuiickoii @enepaliuy,

6) B 3asBICHHM COJEPXKATCI HEIEH3YPHBIC b0 OCKOpOUTENBHBIC
BEIP@KEHHsI, YTPO3B! XKHU3HHU, 300POBBIO, HMYIIECTBY JOJLKHOCTHOTO JIMIa, a TAKKe
qeHaM ero CeMbH, IPM 3TOM 3asBUTENI0 COOOIMaeTCs O HEAOIMYCTHMOCTH
3JI0yIIOTPEOJIEHHS ITPABOM;

7) TpescTaBIeHHEIE TOKYMEHTBI YTPATHIM CHITy Ha MOMEHT obparieHus 3a
MyHHULUITATEHOR yCIyroH;

8) Bompoc, yKasaHHBIH B 3adBICHMM, HE OTHOCHTCA X MOPSIKY
IPeIOCTABIEHI] MyHUIIUITAIBHOH YCIyTH.

Pemenwe 06 OTKase B IpUeMe  JOKyMEHTOB  ITOMIIMCHIBACTCH
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM M BBINACTCA 3aABUTCIIO C yKa3aHUEM
[IPWYNH OTKa3a.

Pemrenne 06 oTKa3e B IpHeMe NOKYMEHTOB IIO 3asBJICHHIO, IIOJAHHOMY B
5IeKTpoHHONW Qopme depe3 Ilopranm, —IOIIHCHIBACTCS YIIOJTHOMOYEHHBIM
JIOMPKHOCTHEIM ~ JIAIIOM C  HCIIOJIE30BAHHEM kBanuduuposanHoi Ol  u
HarpaBIAeTCs 3asSBUTENMO Yepe3 IIopTal He Mo3aHee CIIEIYIOMero pabouero JIHs C
JaTHI IPUHATHAS pelIeHrs 06 OTKase B IpreMe TOKyMEHTOB.

He nomyckaeTcs OTKa3 B TpHEMe 3asBICHAA M HHBIX JOKYMCHTOB,
HEOGXOIUMBIX UL TIPEJOCTABICHHA YCIyrd, B ClIydae, €CIM 3adBICHAC H
JIOKYMEHTHI, HEOOXOIUMBIE I IPEJOCTABICHIS YCIYTH, IONAHBI B COOTBETCTBUH
¢ uHdOpMAIHeR O CPOKax U MOPs/KE MPEAOCTABICHUS yCIyTH, oIy 6 IMKOBaHHOU
Ha [lopTaie.

N cuepnbIBalomiMii nepevyeHb OCHOBaHHI /151 TPHOCTAHOBJICHHS HJIA
0TKa3a B PeJOCTABJIEHHH MyHAUMIAIBHOH yCIyTH

19. OcHoBaHHS A IIPUOCTAHOBIICHUS IIPEIOCTABICHUA MYHHUIUAIAIBHON
YCIYTH OTCYTCTBYIOT.

20. OcHoBaHHAS IS 0TKa3a B IPEIOCTAaBICHAN MYHULUIATEHON YCIYTH:

1) 3asBUTENH HE COOTBEICTBYET KaTCrOpHUM JUI, MMEIOIIMX IIpaBO Ha
IIpeI0CTaBIeHUE YCIyTH,

2) HanF4dMe MPOTHBOPCUMBBIX CBEICHUM B 3asSBICHHM O TPENOCTaBICHUHU
yCIyrM W CBENEHHsX, TIONYHCHHBIX B HOpsANKE  MEXBEIOMCTBCHHOIO
B3aUMOCHCTBUSA,

3) Hanu4re CBEICHUH O JIMIICHIN POAUTENLCKHUX [IPAB;

4) Hanu9re CBENCHUH 06 OrpaHWYEeHUH B POUTEIILCKUX TIPaBaXx;
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5) Hamumuume cBegeHmit 00  oTOOpaHMHM pebenka (meTed) TIpH
HEIIOCPEJCTBEHHOR yIpo3e €ro JKU3HU WX 3[I0POBBIO.

Pemenue 06 OTKase B IPENOCTABICHHM MYHHULMIIANBHOH  yCIYyTH
[IOJITIMCHIBAETCS YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JIUIIOM ¥ BBIJAETCS 3aSBUTEIIO
C yKa3aHHeM IIpUIUH O0TKa3a.

Permenwe 06 OTKase B IIPEJOCTABICHUH MYyHHIMIIANBHON YCIYIH IIO
3asBJICHAIO, [OJAHHOMY B DJIEKTPOHHOM (opme uepe3 Ilopral, TMOANKCHIBACTCA
YIIOMTHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM C HCIIOIB30BAHHEM KBaNAUAITIPOBAHHOMA
I i HampaBiseTcs 3asBUTENO Yepes [lopTail.

[locne ycTpaHeHMs IPUYHH, MOCIYXHBIIMX OCHOBaHMEM JUL1 OTKasa B
IIPeIOCTABIEHUA MYHHUIUNANBHOR ~yCIYTH, 3asSBUTCIb BIpPABe obpatuThes
TIOBTOPHO JUIS [OJy4eHHs MyHUIIMIIAIBHON yCITyTH.

He pomyckaeTcs OTKa3 B MPEJOCTABICHHHM MYHWIMIIATBHOW YCIYTH B
cloydae, €CIU 3asBIEHHE M ITOKYMEHTEL, HeOOXOMUMBIE UL IIPeLOCTaBICHU]
MyHUIIUNAIBHON YCITYTH, MOJAHBl B COOTBETCTBHH C nH(popMarel o Cpokax u
[Ops/IKe TPEIOCTaBICHHA TOCY[JapCTBEHHOH YCIyIH, OIlyOJMKOBaHHOM Ha
[Topraie.

[lepedens ycayr, KOTOPbIe SBJIAIOTCS HEOOXOAUMbIMHU H
06s13aTeILHBIME AJIs IPEJ0CTABICHAS MyHHIIHNAIBLHOH yCJayId, B TOM HHC/Ie
cBeJeHHus 0 JOKyMeHTe (J0KyMeHTaX), BbIIaBaeMoOM (BbIZaBaEMBIX)
OpraHM3aUsiMH, yJACTBYIOLIHMH B NIPEOCTaBICHHH MYHHITUNIATbHOM
yCJIyrd

21. Ycnyry, HeoOXomuMble UM OOs3aTelNbHbBIe Ui IIPENOCTaBICHUA
MyHHMITHITIAIBHOR yCITyTH, OTCYTCTBYIOT.

IopsiaoK, pa3Mep H OCHOBAaHHS B3JUMaHHUSA rocyAapCcTBeHHOH MOIIHHBI
JJTH MHOI 11 Thl, B3MMAeMOii 32 MpeJocTaBIeHHe MyHHIUNIATBHOH yCIyrH

22.  MyHumnunanpHas yCiuyra IpeoCTaBseTCs OecILIaTHO.

MaKcHMaabHbIH CPOK OKHIAHHSA B OYepe/H NpH nojate 3asiBJICHA 0
IpeaocTaBJAeHHH MyHHIANAIbHOH yCIyTd, YCIyTH, npeaoCcTaBJIAeMOM
opraHu3aluei, yuacTByollei B Pel0CTaBICHHH MYHHIIHNAJILHOA YCIYTH, H
IIpH IOJYYeHHH Pe3yJIbTaTa MpeJoCcTaBJeHHs] TAKHX yCIyr

23. MakcuMaJIbHBEIH CPOK OKHMIAHWSA B OYepeIy IPH I0oJate 3asBICHAT U
JOKYMEHTOB, HEOOXOIMMBIX VI IPENOCTABICHUA MYHHIUITIBHON YCIIyTH HIH
TIOJTyd€HHUsI Pe3ynbTara MpeOCTaBIeHIs MYHHIMIATBHOM yCIyTH, cocTaBisieT 15
MUHYT.

[IpeyBapuTeNbHAs 3allCh Ha MPUEM UL IOAAdH 3adBICHIA 3asBUTEIA
MOYKET OCYIIECTBIATECA C UCIIOIb30BAHHEM TenedoHa, depe3 OQUIUANBHBINA CalT,
TIPHF 3TOM 3asBUTENIO 00€CIIeNBACTCA BO3MOXKHOCTD!

2) O3HAKOMJIEHHS C PEXKUMOM paboTEl OpraHa MECTHOr0 CaMOYTPaBICHIA,
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a TaKKe ¢ JOCTYIHBIMH JUIS 3allCH Ha TpHeM JaTaMH M WHTCpBallaMH
BpEMEHU IIPUEMA,

6) samucu B yro6ble CBOOOJAHBIE IS NpUeMa JaTy ¥ BPEMS B IpPeAciax
YCTaHOBJIEHHOTO rpadyKa Mprema 3asBUTSIICH.

CpoK 4 MopsI0K PerdCTpantH 3asBIeHUs 3asiBUTE/Is
0 mMpeAoCTaBJeHHH MYHHIIHNAILHOMH YCIyTd H yCJIyTH,
npefocTaBjsieMoii opranusanuei, y4acTBYHOLIEH B IPeI0CTaBJICHHH
MYHHIHIIAILHOH yCJIyrH, B TOM YHCJIE B 3JIEKTPOHHOH (popme

24. PerucTpaiius 3asgBJIEHHS O NPEIOCTABICHUN MYHUIIAIAIBHONA YCIYTH
ocyllecTBIseTCs B TedeHWe 1 pabowero IHA ¢ MOMEHTa ero IIOCTYIUICHIT B
TIOpSAZIKE, OTPENeIeHHOM HHCTPYKIHUCH II0 IEIONPOM3BOICTBY .

Oprag MECTHOTO CaMOYIpaBIeHus. O0ECIeYnBacT MNpUeM JOKYMCHTOB,
HEOOXOMUMBIX IS MPENOCTABIEHHS MYyHHLUIIATPHON YCIyrH, IONAHHBIX C
FCTIONb30BaHieM 11opTana, M WX PerdHcTpamuio 6e3 HeoOXOXMMOCTH MOBTOPHOIO
TIpeICTaBICHUS 3aJBUTENSIMUA TaKKMX JOKyMEHTOB Ha OyMa)XHOM HOCHTEJE, SCIIU
WHOE He YCTAHOBJIEHO 3aKOHOJATeNbCTBOM POCCHICKOH denepany.

TpeGoBaHus K IOMeNIIeHUSIM,
B KOTOPBIX IIPeA0CTAaBJIsIeTCs MyHHIHIAJbHASA yCIyra,

K 3aJ1y OKHAQHHS, MECTAM JIJI5 3aI0JTHEHH 3asiBJIEHHH O
npeAocTaBJIeHHH MyHAIHNAILHOH yCIyrH, HH(OPMALIMOHHLIM CTEHIAM,
HeoOX0AMMBIM 1JIsI MPeJoCTABIeHNs] MyHHIMIIAJbHON YCIYIH, B TOM THCIC K
o6ecredeHnIo J0CTYIHOCTH /115l HHBAJIH/I0B YKa3aHHBIX 00bEKTOB

25. TIpuemM  3asBUTENEH  JOJDKEH OCYIIECTBISITECA B CIEIHAIIBHO
BBIJICJIEHHOM JUISI OTUX LeJleil ITOMEISHUH.

[ToMelTenus, B KOTOPBIX OCYILIECTBISIETCA IIPHEM 3asBUTENCH, JOJDKHBI
HAXOIMTBCS B 30HE IIEIIEXOIHOM MOCTYMHOCTH K OCHOBHBIM TPaHCIIOPTHHIM
MarvucTpalisaM.

26. TlomelneHus I IpHeMa 3asBUTENEH TOJDKHEI OBITE 000PYZAOBaHEI
TaGNMYKaMA C yKa3aHHeM HoMepa KabuHera, (QaMmmiuM, MMEHH, OTIeCTBA H
JOIDKHOCTH MYHHIIHTIAJBHOTO CIIYKAIllero, OCYIIECTBIAIOMIETo NPeIOCTABICHIS
MYHUILAIATBHOM YCIyTH, peXuMa paboTEL.

27. Jlna oXwOaHWs 3asBUTESIMU IIPHEMa, 3all0NHCHNA HEOOXOIUMBIX IS
IOJIydeHNs MyHHULHUNATBHON YCIYTH JOKYMEHTOB [OJDKHBI HMMETBCA MecTa,
060pyI0BaHHBIE CTYIIBSIMHU, CTOJIAMH (cToikamu).

78. MecTa I 3aIOHEHHS IOKYMEHTOB OO€CIEeYHBAIOTCSA oOpa3uaMu
3aroHeHHs  JOKYMEHTOB, OJlaHKaMW  JOKYMEHTOB W KaHICAPCKUMH
IpUHAIEKHOCTSIMY (TIEcuas Oymara, pyUKa).

29. MecTa IpelOCTABICHAS MyHUIUAIIAIBHON yCIyTH JOIDKHEI OBITE:

- o06opymoBaHB CHCTEMaMH KOHIULIMOHMPOBAHHA (oxnmaxaeHus H
HAarpeBaHus) BO3LyXa, CPEACTBAMHE [0XKapOTYIICHIS U OTOBEIICHIA O
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BO3HUKHOBEHUHU YPE3BBIUAHON CUTYALUH;

- ofecriedeHbl [OOCTYIHBIMH MeCTaMU OOIIECTBEHHOTO II0JIb30BaHUSL
(TyaJleThl) ¥ XpaHEHUS BEPXHEH ONEXIbI 3asIBUTEINIEH.

30. TpeboBaHuss K YCIOBHSIM MOOCTYIIHOCTA TIPH IIPEJOCTaBICHUU
MYHHUIIUITIATEHON YCIYTH IJIS WHBAIUJOB OOECIIEYHBAIOTCI B COOTBETCTBHHU C
3aKOHOJATENsCTBOM  Poccuiickoit ~ @exepanmd U 3aKOHOLATENECTBOM
OpeHOyprckoii 061aCTH, B TOM HHUCIIE:

1) ycnoBusmur [t OeCHpenmsITCTBEHHOIO JocTyma (Bxon oOopymyercs
CIEIMaLHBIM [TaHIyCOM, MEepPEeIBIDKEHNE 110 MOMELICHUIO JOKHO o0ecrednBaTh
OeCIIpensaTCTBEHHOE IIepeMeIlleHHe X pa3BOpOT CHELHUANbHBIX CPEACTB I
nepenBIOKeHUST  (Kpecen-KOJsICOK), 00OpymyroTcss MecTa  OOIECTBEHHOIO
II0JIb30BaHMUS) K CpEACTBaM CBSA3H U MH(OPMALIUH;

2) COIPOBOXJEHWEM WHBAIWIOB, MMEIOIIUX CTOMKHE DPaCCTPOMCTBA
GYHKITAH 3pSHUST U CaMOCTOSATENIbHOTO IEPEABIIKEHNS, U OKa3aHHUEM UM [TOMOIIIH,

3) HaIeKaIUM pa3MelleHreM o00pyI0oBaHU U HOCUTENeH nHOopManyu,
HeOOXOMUMBIX I oOecriedeHus OecIpensITCTBEHHOIO OCTylla HHBAlIMIOB K
rOCYJapCTBEHHOM yCIyre ¢ y4eTOM OrpaHMYeHHUN X XKU3HEEATEIbHOCTH;

4) nybmupoBaHHEM HEOOXOIUMON AJIS MHBAIULOB 3BYKOBOM M 3PUTEIBHOM
nHbOpPMAIllUK, & TaKk)Ke HaAIWCel, 3HAKOB M MHOM TEKCTOBOH M Trpadudeckoi
uH(OpMAIMK 3HAKAMH, BHITOJHEHHBIMH pelbeHO-TodedHbIM mpHudToM bpaiins,
IIOIIYCKOM CYpP/IOIIepeBOIUMKA U TU(IOCYPAOIEPEBOTIHKA,;

5) momyckom CO0aKU-TIPOBOIHUKA NP HAIWUYHAU IIOKYMEHTa,
IIOATBEPKIAIOIIETO €€ CIleNualibHOe OOydeHHe M BBIIaBaeMoro Io (opme H B
IOpsIIKE, KOTOpHIE ONpENeNAioTcs (efepanbHbIM OpraHOM —HCIIOJTHHTENEHOM
BIACTH, OCYIIECTBITIOIIUM  (QYHKIMKA 10  BBIpAabOTKE M  pealusalluu
rocyZlapCTBEHHOMN TOIMTHKA ¥ HOPMATHBHO- IIPAaBOBOMY PETyIMpPOBaHHMIO B chepe
COIMAJIFHON 3aII[UTHl HACEICHHUS;

6) OKazaHWeM CIEHUAICTaM{, IIPeAOCTaBIAIONMMA MYHHIUIATBHYIO
YCIIYTy, TOMOIIX WHBAIU/AM B IPEOJOIEHHH 0aphepoB, MELIAIOIINX IOy ICHHIO
HWMH YCIYT HapaBHE C APYTUMU JIUIIAMH. :

IoxasaTeH JOCTYIIHOCTH H Ka4eCTBA MYHHIHIAAbHOH YCIYTH, B TOM
YHc/e KOJTHYECTBO B3aHMOAeHCTBHI 3asiBUTEJIA ¢ JO/KHOCTHBIMH JIHIIAMH
IpH MPeA0CTABICHHH MYHHIHIIAILHOH YCIyrH

31. TTokazaTensaMH JOCTYITHOCTH MPEIOCTaBICHUS MyHHULUIIAILHON YCIyTH
SIBJISTFOTCSL:

1)  OTKpPBITOCTH, MOJHOTA W JOCTOBEPHOCTh HMH(OPMAaLUM O TOpPSIKe
IpeOCTABIEH)S MYHUIIUNIATBHON YCIIyTH, B TOM YHCIE B 2JIEKTPOHHOA (Qopme, B
cetu UHaTepHeT, Ha IlopTaie;

2) cobiroleHre cTaHaapTa IPeAOCTaBICHNA My HALUIIATbHON YCITyTH;

3) mpemocTaBieHHEe BO3MOXXHOCTH IIOJAYM 3ampoca O TPefoCTaBICHUM
MYHHIATATEHON YCIIyTH U JOKyMeHTOB uepes [loprai;

4)  mpemocTaBieHHE BO3MOXHOCTU IIONyYeHHS HMH(OpPMamuu O XOZe
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TIpeIOCTaBJIEHNs] MyHUIUIIAIBHON YCIyrd, B ToM ymcne depe3 Ilopran, a Taroke
PEOCTABICHH pe3yibTara YCIyTH B JIMYHBIH KaOWHET 3adBuTENs (IpH
3aIloNHeHnH 3asBieHus yepes [lopran);

5) BO3MOXXHOCTb HIOTy4EeHUs MyHUIIAIIATbHON yCIIyT! B
MHOTO(QYHKIIHOHATEHOM  LIEHTpE  IIPEeJOCTaBIE€HHsS  TOCy[apCTBEHHBIX U
MYHUITAIAIBEHBIX YCIIYT.

32. Tloka3zarensiMy KadecTBa MPENOCTABICHHUS MyHMIIUIIAIBHON YyCIyTH
SIBIISTFOTCSL:

1) orcyrcTBHE ouepenei IpH IpueMe (BbLIade) TOKyMEHTOB;

2) OTCYTCTBHE HapylIeHWil CPOKOB IIPEJOCTaBIECHUS MyHHUIHIIAILHOH
YCIIyTH;

3) oTcyIcTBHEe OOOCHOBaHHBIX JKaZo0 CO CTOPOHBI 3asBUTENCH IO
pe3yJbTaTaM IPeIOoCTaBIeHNA MyHUIIUIATEHOR YCITyTH;

4) KOMIIETEHTHOCTH YIOJHOMOYEHHBIX  [JOJDKHOCTHBIX JIMI[ ~ OpraHa
MECTHOTO CaMOYIPaBIeHHs, YYACTBYIOIINX B IPEJOCTABIEHUH MyHUIHIIATbHON
YCIIYTH, HAJIM4Ke ¥ HUX IIPO(heCCHOHAIbHBIX 3HAHUN U HaBBIKOB JULA BBIIIOJIHEHH

aIMHHUCTPATMBHBIX  JEHCTBUH,  IPEIyCMOTPEHHBIX  aJMHUHHCTPaTHBHBIM
perIaMeHToM. .
33. KonnyecTBO B3aMMOAEUCTBUM 3asfBHUTENS C YMOJIHOMOYCHHBIMU

ITOJDKHOCTHBIMH JIMI[AMH OpTraHa MECTHOTO CaMOYIIPaBIICHUS IPY IIPEIOCTaBICHHN
MyHUIUIAIBHON YCIYTH - 2, UX 001Ias MPOI0JDKUTETIBHOCTE - 30 MUHYT:

OpH JMYHOM OOpallleHWH 3asBUTENS C 3asBICHHEM O IPEIOCTABICHUH
MYHULIUAIIAIBHOM YCITyTH;

Opy JIMYHOM IIONYYEHHH 3asBUTENEM pe3yNnbTaTa IPENOCTABICHIU
MYHUIIAIAIBbHON YCIyTH.

WHble TpeOOBaHHS, B TOM YHC/Ie YUHTHIBAIOLIME 0COOEHHOCTH
npexocTaBIeHHs] MyHHIMIAIbHOA YCJIYTH 0 3KCTEPPUTOPHAILHOMY
IPHHIHIY H 0cOGEHHOCTH MpeJoCcTaBIeHHs] MyHHIHIATLHOH yCJIyrH B
3JIEKTPOHHO# (popme

34,  MyHununaigbHas ycayra HE ITPeIOCTaBIAETCS o
SKCTEPPUTOPUATBHOMY IIPUHITAITY.

35. IlpemocraBieHHE  MYHHIMIIATBHOM  YCIYTM — OKa3pIBAaeTCsS  IIPH
ONHOKDAaTHOM OOpalleHuM 3asBUTEIs C 3as{BI€HHEM O IPENOCTABICHUH
MYHUITUIAIBHON YCIyTH.

36. B cirydae ecim mpu oOpallieHNH B 3EKTPOHHON (hopMe 3a IIONTYUEHHEM
MYHHALMIIQTEHON YCIyrd WMACHTHQMKAIMS W ayTeHTHQUKAlUd 3asBUTEN —
DHU3MIeCcKOro JIMIA OCYINECTBISIOTCA C HCIONB30BAHUEM GIHMHOH CHCTEMBL
UICHTAQUKAMA ¥ ayTeHTHQUKAIWK,  PErIaMEHTOM  TIPEAOCTABICHHUA
MyHUIMNATGHOX yCIyTM MOXET OBITH TIPEIyCMOTPEHO MPaBO  3asBUTEILA
(QU3MUECKOTO JIMIA MCIONB30BaTh IPOCTYIO SIEKTPOHHYIO IOANHCH IIPH
ofpallleHiH B SJIEKTPOHHOHA (opMme 3a IOIydeHHEM MYHHLUTIATBHON YCIyTH MPHU
YCIOBHHM, 4TO TPH Bblade KIIOYa MPOCTON OIEKTPOHHOM MOMIMCH JIUYHOCTH
(GH3HUUECKOTO JIHIa YCTaHOBJIEHA IIPH JIMIHOM IIPHUEME.
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37. Tlpu HanpaBIeHHM 3asBICHHA U MPUIAraeMbIX K HEMY JOKYMEHTOB B
snextpoHHo#  Qopme uepes IlopTam IPUMEHSACTCS CIIeLIMaTU3APOBAHHOE
porpaMMHOe  ObecriedeHne, IMPelycMaTpUBaroee 3arojHeHne SIEeKTPOHHBIX
dopM, 6e3 HeoOXOMUMOCTH JOTIONHUTENBHOM TI0Jaui 3asBICHHUA 3aiBUTCII B
KaKoH-Tu60 WMHOHM Gopme, a TaKXKe TPUKPEINICHHE K 3aABJICHHIO 3JIEKTPOHHBIX
KOITMH JOKYMEHTOB: .

1) 3asBieHHe, HAIpaBIieMOE OT (QU3MIECKOro JIMIa, [OIDKHO OBITH
3aI0THEHO 110 hopMe, pecTaBneHHon Ha IlopTare.

®opMaTHO-TIOTHIECKas! TPOBEPKA c)OpPMHIPOBAHHOTO B SIEKTPOHHO (Gopme
3asBIICHIS 3aBHTENS OCYIIECTBIISETCS [IOCTIE 3aIONHEHIS 3aMBUTEIEM KaXJIOTO 13
monei  DIEKTPOHHOW  (QOPMBI  3ampoca. IIpy BBLABICHMHA  HEKOPPEKTHO
RAIOIHEHHOTO TIONS JIEKTPOHHOM (HOPMEI 3ampoca 3asBHTEINb YBEIOMIACTCH O
XapaKkTepe BBIBICHHOM OMIMOKM W TOpsAKe ©e yCTpaHEeHUs IOCPEICTBOM
MH(DOPMAIMOHHOTO  COOOLICHHS HETOCPE/CTBEHHO B 3IEKTPOHHOHM  (dopme
3asBJICHU.

[Ipy  GopMHUpOBAHWM 3asBICHMA 3asiBUTCIL B 3IIEKTPOHHOH (popme
3asBUTENIO 00€CIIeYNBAIOTCS:

- BO3MOXHOCTH KOIMPOBaHUS M COXpaHEHH:A TOKyMEHTOB, He00XOIUMBIX
IS IPEIOCTABIIEHHUsS YCIIYTH;

- BO3MOXHOCTH TieuaTH Ha OyMaXHOM HOCHTEIIE KOIHH 3IIEKTPOHHON
(OpMBI 3a8BICHI,

- COXpaHeHWe paHee BBEICHHBIX B OJCKTPOHHYIO GopMmy 3asBICHUA
sHadgeHuil B JEOGONH MOMEHT IO J>KeTaHWIO 3asBUTENA, B TOM HHCIE IIpH
BO3LMKHOBEHMH OIIMOOK BBOJA W BO3BpaTe AN IIOBTOPHOrO BBOIA 3HaYeHUH B
SIIEKTPOHHYIO hOpMy 3asSBICHUS,

- s3amoJIHEHHe MOoJel SJIEKTPOHHOU (OpPMBI 3asBICHMA [0 Hadala BBOZA
CBEJICHUN 3asBUTENIEH C HCIOJIb30BaHHEM CBEIIEHUH, pa3MEIICHHBIX B ECUA, u
cBejleHwit, ormybnuKkoBaHHEIX Ha [lopTane;

— BO3MOJKHOCTH BEPHYThCS Ha JTIOOOW U3 3TAllOB 3alONHCHUA HIIEKTPOHHOR
dopmseI 3asiBIeHNs O3 IOTEPH paHee BBeICHHON HH(OPMAIIHH,

- BO3MOKHOCTH [OCTyIa 3asBuTels Ha Iloprame K panee TOAAHHBIM MM
sasBIEHMAM B TeUeHHe He MeHee OJHOro roja, a Takke HacTHIHO
c(OpPMHpPOBAHHBIM 3aABIEHIAM - B TEUCHNE HE MEHEC 3 MecCSIIEB;

2) mpu OOpalIeHHH JOBEPEHHOTO JIHL@ JOBEPEHHOCTD, [IOATBEPK A0S
IpaBoMoYKe Ha OOpallleHue 32 MOIyIeHUEM MyHHIMIATPHON yCIIyTH, BbIIaHHad
opraHu3aled, yIOCTOBEPACTCA xBanpbuupoBanHo  OIl B dopmare
OTKpeIUIeHHo# moamucH ((aitn dopmaTa sig) IPaBOMOYHOIO JOJDKHOCTHOIO JIMIa
OpraHM3alid, 4@  JIOBEPEHHOCTb,  BBIIAHHAT Qu3MUIeCKUM  JIHIOM, -
kBasmdunuposanHok OII HOTapuyca. [Tomauya SIEKTPOHHBIX 3asABIICHHUN HEPE3
[TopTal JOBEPEHHBIM JTUIIOM BO3MOXKHA TOIEKO OT MMCHH (GuU3UIECKOro JIHIa.

TpeGoBaHust K 2JCKTPOHHBIM JOKyMCHTaM, IpeICTaBIIEMbIM 3asBUTETIEM
IUTS [TOJTyYeHUsA YCIyTH:

a) PUIATaeMble K 3asBICHUIO 3JICKTPOHHBIC TOKYMCHTHI IPECTABIIAIOTCS B
OJIHOM U3 CJIEMYIOMUX (GOopMaTosB - pdf, jpg, png.
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B ciydae, Koraa JOKyMEHT COCTOUT U3 HECKOIBKHX (aiiIoB MK JOKyMEHTEI
pMetoT otkpernennsie DI (daiin popmata sig), ux HEOOXOIUMO HAIIPABIIATH B
BHJIE HIEKTPOHHOTO apXuBa (opmara Zip;

6) B IeIAX NpPEACTAaBIeHHS OJEKTPOHHEIX JOKYMEHTOB CKaHHPOBAHHC
JIOKyMEHTOB Ha OyMayKHOM HOCHTENIE OCYIIECTBIACTCA:

- HENOCPEACTBEHHO C OpHWIWHaTa JOKyMeHTa B Mmacimirabe 1:1 (He
JIOITyCKaeTCs CKaHUPOBAHME C KOIINH) C paspeIlieHreM 300 dpi;

- B 4epHO-0ENOM peXHMe IpH OTCYICTBHM B [OKYMCHTC rpapuIecKux
N300payKeHUN;

- B pPeXMMe TIOJHOM [[BETOIEpEeNayn MPH HATMYMA B JOKYMEHTE IBETHBIX
rpadraecKux H300paeHuH 1100 BETHOTO TEKCTa, '

- B pexxuMe "OTTEHKH Ceporo" IpH HalH4uKM B JOKYMEHTE n300paKeHNH,
OTJINIHBIX OT [[BETHOTO M300paKEHHMS;

B) HAHMEHOBAHWS SIEKTPOHHBIX IOKYMEHTOB IOIDKHEI COOTBETCTBOBATH
Ha¥MeHOBaHMAM JJOKYMEHTOB Ha OyMaKHOM HOCHTETIE.

3a TpeiCTaBlIeHHe HEJOCTOBEPHBIX MIIM HEIOIHBIX CBEIeHUI 3asiBUTEIhb
HeceT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATC/IECTBOM Poccutickoi
denepalyy.

III. CocTtas, MOCJeI0BATEJIbHOCTh H CPOKH BBINOJTHCHHSA
aIMHHHCTPATHBHBIX NpoueRyp (aeficTBHil), TPeOOBAHUA K HOPSAKY HX
BBINOJIHEHHsI, B TOM YHCJie 0COOCHHOCTH BHINOTHEHHsI aIMHUHACTPATHBHBIX
npouexyp B 3JIEKTPOHHOH (popme

HcuepnbiBalominii nepedeHb aAMHHHCTPATHBHBIX MPOLENYP

38. IIpemocTaBieHre MyHUIMNAIBHOH  yCIyTH — BKIIOYACT B cebs
BBIIIOJIHEHHE CIEAYIOMUX aIMUHACTPATUBHEIX MPOLEAYD: |

1)  mpueM 3asBIEHMS U JIOKYMEHTOB, NX PETHUCTPAIIHIO;

2)  HampaBIeHHE MEXBEIOMCTBEHHOIO 3aIPOCa,

3) paccMOTpeHHe JOKYMEHTOB, IPEICTABICHHEIX 3aABUTEICM, OTBETOB Ha
MEXBEIOMCTBEHHBIE 3aIIPOCHI;

4)  TpHWHATHE PENICHHS O IPENOCTaBICHHH MYHHUIATIAIBHON yCIyTH (06
OTKa3€e B IIPeIOCTABICHNUN MyHHIUIIAIBHOMN yCIIyTH), IOArOTOBKY OTBETA,

5)  Begady 3adBUTENI0 pe3ynbraTa MPEAOCTABIICHIA MYHHLATIATBHON
YCIyTH.

39. Ilpu npeaocTaBlIcHU MYHHUIAIIAIBHON YCIyTH B 3IIEKTPOHHOU (popMe
(ipu TIoziade 3asBJICHUS Yepe3 I[TopTan) 3asBUTENIO 00€CIIeINBAIOTCA:

- momydeHue HHOOpPMANWK O IOPAAKS M CpOKax IIpelOCTaBIIEHAS
MYHHUIAIIAIEHOA YCIyTH;

- 3amMch Ha IPUEM JUls [OJadul 3asBICHHA O IPENOCTABICHHN YCIyTH (pu
HaJIMIUH TEXHAIEeCKO BO3MOXKHOCTH) (Iasee - 3asBIICHUE);

- GOopMHUpPOBaHUE 3aIBICHHUS,

- IIpEEM W PETHCTPAIUsl OPTaHOM MECTHOTO CaMOYIpaBiICHIA 3asBJICHU] U
HHBIX JOKYMEHTOB, HeOOXOIUMBIX IS IIPENOCTABICHUA YOIy,
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- TIONydYeHHe pe3ylbTaTa MPEJOCTABICHUs YCIYTH; TONydCHHe CBEICHUN O
XOJie BBIMOJHEHMS 3aIlpoca; OCYIIECTBIICHHWE OLICHKM KadecTBa IPEOCTaBICHIA
YCITyTH;

- nocymebnoe (BHecyneOHOe) 00xanoOBaHHE peleHuidi W JeWCTBUA
(GesneficTBUs) ~OpraHa  MECTHOTO  CaMOYTpABJEHHS, — IPEJOCTABIIIOMICTO
MYHUIETNATBHYIO ~ YCIYTy, OpraHH3alid, —OCYIIECTBILIONIIX (GYHKIUH 110
[IPeIOCTABNEHHI0 MYHHUIMIIATBHBIX YCIyT, a TakKe HX JOIDKHOCTHBIX JIMI,
MYHHITATIATBHBIX CIyXAIKX, PAOOTHHKOB;

- WCTIpaBIICHHE JIOMyIEHHBIX OIIEYaTOK M OLIMOOK B BBIIAHHBIX B PE3yNbTaTe
ITPeOCTABICHIS MYyHHUIMIAIBHON YCITYTH IOKYMCHTaX.

40. YBemoMIICHHE O 3aBEpIIEHHUHU JEHCTBHM, IPEIyCMOTPEHHBIX ITyHKTOM
39 a MHHHCTPATMBHOIO periaMeHTa, HalpaBIAeTCs 3asBUTCNIO B CPOK, HE
npeBpIAOIME 3 pabounx MHEW T[ocie 3aBepLICHHsS COOTBETCTBYIOIICIO
JecTBUS, Ha apec JJIEKTPOHHOM MOYTHI WK C UCIIOJIB30BAHUEM IToprana.

[Ipy OpenoCTaBICHHH MYyHHIHIIAIBHOK YCIyTH B 3IIEKTPOHHON popMme
3aSIBUTEIIIO HATIPABIISAIOTCH:

a) yBeJOMIIEHIE O TIPHEME ¥ PErHCTPAllHK TOKYMEHTOB, HEOOXOTUMBIX JJIS
[IPeIOCTABJIEHMs MyHUIMIIABHON YCIIYTH, CONEPXKAIlee CBEACHAS O (axTe mpremMa
JOKYMEHTOB, HEOOXOIMMBIX VI IPEeNOCTABICHILA MYHHIMIATBHOH YCIyTH, U
Havalle IPOLELYPHI IPeAOCTABNCHHIA MYHULUITAIBHOM yCIyTH, 8 TAKKe CBEICHI O
jmaTe W BPEMEHH OKOHYAaHWs MPESNOCTaBICHUS MyHULAIIAIBHON YCITyrd Jr00
MOTHBHPOBAHHBIM ~OTKa3 B IIpAeMeé JTOKYMCHTOB, HEOOXOMUMBIX IS
IpeOCTABICHIS MyHHULIMITAIBHON YCITyTH;

6) yBeIOMJIEHHE O Pe3yNIbTaTax pacCMOTPEHHS IOKyMEHTOB, He0OXO0UMBIX
IS  OpefOCTaBleHHs — YCIYTH, —COIEpXallee — CBENCHMA O  IPHHATHH
[OJIOXKUTEIHHOTO pEIIeHUs O TIPETOCTaBICHUH MyHHUIIATIATBHOH yCIyrd H
BO3MOYKHOCTH IIOJNy4eHHUs pe3ylbTara MpeJOCTaBICHUSI MyHMIUIIATBHON YCITyTH
160 MOTUBHPOBAHHEIN OTKa3 B IPEOCTABICHAN MyHHUIIAIATEHOHA YCITyTH.

HpneM 3asiBJICHHSA U JOKYMEHTOB, HX perucrpanus

41. OcHOBaHMEM IS Hadala aJIMHUHHACTPATHBHOW IPOLENYPBHI SBIACTCA
[TOCTyIUIEHWEe K OTBETCTBEHHOMY CIENUAMCTY 3aABJICHAI 1 JIOKYMEHTOB,
IPEIyCMOTPEHHBIX ~IyHKTOM 12 aIMHUHHCTPATHBHOTO permamenTa. Ilpu
[OCTYIUICHWH 3asBI€HUs B JJIEKTPOHHOM BHIE HCPE3 IopTan OTBETCTBEHHBIN
CIIeIMANMCT AEMCTBYeT B COOTBETCTBHH C TPeOOBAHMAMM HOPMATHBHBIX MPABOBBIX
aKTOB. '

42. CIeuaaucT, OTBETCTBEHHBIN 3a IPHEM U PETHCTPAIMIO 3aABICHUA O
IpEeNOCTABICHAN MyHWIWMIAIBHOH yCIyrd M JOKyMCHTOB, OCYIIECTBIAET
IpOBEPKY Ha HaIMYHe OCHOBAaHHH I OTKa3a B IPHEeMe IOKyMCHTOB, yKa3aHHEIX B
TmyHKTe 19 aIMHHHCTPATHBHOIO PETJIAMCHTA.

43. Bpewms BBIITOJIHEHUA aJIMAHUCTPATUBHOM IPOILEAYypPhl COCTABIACT HE
Gomee 1 paGodero HHS C MOMEHTa IOCTYIUICHWS 3alpoca B Opra MECTHOI'O
CcaMOyTIpaBIeHHU.

44. Pe3ynpTaTOM BBHIITOJTHCHUS aIMAHUCTPATUBHON IPOLETYPBI ABIAETC
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PEr’CTpalOHHAs 3alUCh O JaTe ¥ BPEMCHH TIPUHATHAS 3asBICHHS MO0 TIPUHATHE
¥ HalpasJeHue 3aBUTEINO Pelerus 00 0TKa3e B PUEME JOKyMEHTOB.

HanpaBJIeHne MeKBeIOMCTBEHHOI'O 3ampoca

45. OcHoBauWeM IS HalpaBJeHUs MEXBEIOMCTBEHHOIO 3alpoca B
OpraHbl (opraHu3aLyHy), IIPEeICTaBIAIOIINE CBEIICHUA B paMKax
MEXBEIOMCTBEHHOI'O HHGOPMAILOHHOTO B3aUMOJCHCTBHS, SIBIISIETCS
HeTIpeICTaBICHAe 3agBUTENEM CaMOCTOATENLHO JOKYMEHTOB, eIy CMOTPEHHBIX
MyHKTOM 13 aIMHHHCTPATUBHOIO PETIaMCHTa.

46. YTIOMHOMOYEHHOE JOJDKHOCTHOE IHIO B TeueHHe 3 pabodumx IHEH CO
IHS DETWCTpaldyl 3asdBIEHHI O IIPENOCTaBICHUH MYHHUIUIIAIBHON YCIyTH
HAampaBIAeT  MEXKBEJOMCTBEHHBIH  3allpoc B OTBETCTBEHHBIC OpTaHEI
VCIIOJIHUTEIbHOM BIIACTH.

47. Pe3ynpTaToM BBITOTHCHUS aIMUHKACTPATABHOMN IIPOLEAYPBl ABJIACTCH
[OJydeHre OTBETa Ha 3alpoc B TEYEHHE HE Gonee 5 pabodux AHEH CO OHA €TI0
MOCTYIIGHHs B OpraH MM OpraHu3allyio, MNPEeICTABIAIOMNE NOKYMEHT 15§
pH(GOPMAIIIO, €CIM WHBIE CPOKH IIOATOTOBKM W HANPABICHWS OTBETA Ha
MEKBEIOMCTBEHHbI 3allpoC HE YCTAHOBIEHBI (efepalbHBIMA - 3aKOHAMH,
HOPMATHBHBIMA [IPaBOBEIMH aKTamu IIpaBuTensCTBa Poccniickoit @enepanyu 1
HOPMATHUBHEIMH IIPABOBBIMU aKTaMH OpenOyprckoi 0061acTH.

HenpencrapieHre (HECBOCBPEMEHHOE Ipe/iCTaBlIeHre) MH(GOpMaluy He
MOJKET SBJISTHCS OCHOBAHHEM I OTKaza B IIPENOCTaBICHHH MYHHITUIIAIEHOM
YCIyTH.

PaCCMOTpeHHe JOKYMEHTOB, npeacTaBJaeHHbIX 3asiBHTEJIEM, OTBETOB Ha
MeKBeIOMCTBEHHBIE 3aIIPOCHI

48. OcHOBaHMEM Ul Hadajua aIMAHHACTPATUBHOM MPONEAYPBI SABIACTCA
[IOJydeHHEe  YIIOMHOMOYEHHBIMH  JOJDKHOCTHBIME  JIALAMH 3asBJICHUSL - O
IIPEIOCTABICHAN MyHHUITUIIAIIBHON YCIyTH C NPATaraeMbM HakeToM JIOKyMEHTOB H
OTBETOB HA MEKBEJOMCTBEHHBIE 3alpOChl O IOIyd4eHHH JIOKyMEHTOB,
[IpeLyCMOTPEHHBIX yHKTOM 13 aIMMHACTPATHBHOTO PETTIAMCHTA.

49. BpeMs BBIIOJHEHUA AMMUHUCTPATHBHON IIPOIEAypEl B TCHUCHHES
3 paboumx pHEil cO JHS PErMCTPAlMK 3asBICHUI I [IOJy4YeHUs OTBETOB Ha
MEKBEIOMCTBEHHEIE 3aIIPOCHI B CTydae UX HallpaBICHHUA.

50. Pe3ynbTaToM BBHITOIHEHUS ATMUHHACTPATABHON IIPOIEYPBI ABJSICTCA
IIPUHATHE PEILEHAs yIOTHOMOYCHHBIMU NOIDKHOCTHBIMU JIMIAMH 00 OTCYTCTBHH
OCHOBaHHUH IS IPUOCTAHOBJICHUS IIPEIOCTABICHILT MYHHITUIIATBHON yCIyTH JTU60
IpUHATHE W  HANpaBleHHe 3aSBHUTENIO  PEIICHIL O IIPUOCTAHOBIIEHUH

IIPeIOCTABIICHHUS MyHALUIIAIBHON YCIy H.

IpunsiTHe pelieHusi 0 MPel0CTaABICHHH MYHHIHIAJLHOMH ycayrd (00
0TKa3e B MPeIOCTABICHHH MyHULHANATLHOH ycJIyrd), HOAroTOBKA OTBETa
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51. OcHOBaHMEM JUlsi Hadana aJMUHUACTPATMBHON IPOLEXYpPBI SBIACTCA
[IPUHATHE PELIeHNs yTIOTHOMOYSHHBIMU NOJDKHOCTHBIMU JIMIAMH 00 OTCYTCTBUH
OCHOBaHWH JJI IPUOCTAHOBIECHHUS IIPEIOCTABICHIL MYHHUIIATIAIBHOR YCITyTH.

52. Bpems BBIIIOJTHCHUA aJIMAHUCTPATUBHON MPOIEAYypPhl COCTABIACT 7
paGoumx jHeil ¢ JaThl PETHCTpalid  3asgBIICHMA (B ciydae HaIpaBICHUA
MEKBETOMCTBEHHBIX 3alpocoB 12 paboumx mHeil ¢ JaThl NOJyHCHHS OTBETOB Ha
TaKue 3aIpochl). '

53. Pe3y/ibTATOM BBHITIOJHEHHS aIMHHHUCTPATHBHOH TPOLEIYPBI ABIACTCA
IIPUHSATHAE PEIIEHHs O IPENOCTaBICHAN MyHHUIUITAIBHON YCITyTy WM PEIICHHS 00
OTKa3e B IIPEI0CTABICHAN MyHULAIIATBHOH yCITYTH.

Boimaua 3asiBHTE/I0 pe3yJ/bTaTa mpeJloCTaBIeHH A MYHHIHTAJbHOH
yCJIyru

54. OcHOBaHHMEM IJIs Hadada aJMHAHUCTPaTMBHOM MPOLENYpbl ABIACTCA
TOJACaHHE YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIOM  Oprata MECTHOI'O
caMOyIpaBleHHs JIOKyMEeHTa (IOKYMEHTOB),  SIBJISIOILErOCs (ABJIAIOIIIIXCSA)
pe3yJIbTaTOM  IIPEIOCTaBICHHUS MyHHIMITAIBHOR ~ yCIyrW, MWIA THucbMa C
MOTHBHPOBAHHBIM OTKa30M B IIPEJJOCTABICHIN MYHHUIIATIAIBHON yCIyTH.

55. Bpems BBIIOTHEHUS aIMAHACTPATUBHON MPOLIETYPH! 3 pabounx IHA C
JaThl TOINWCAHWS OTBeTa YIMOMHOMOYEHHBIM JIMIIOM  OpraHa MECTHOI'O
caMOYyTIpaBIeHHS.

56. PesyisTaToM aIMHHMCTPATHBHOM TIPOLEAYPEl  ABIACTCA BbLIAYA
3aSIBUTENIO pe3yiIbTaTa IPeTOCTaBICHI MyHHIMITATBHON yCIIyrd WM IHChMA C
MOTHBHMPOBAHHBIM OTKa30M B IIPEJOCTABICHUN MYHHUIATIAIBHOR yCIyTH.

[Ipy mpenoCTaBICHUH MYHUIIUIIAIBHOW YCIYIH B SIIEKTPOHHOHM (opme
pe3yNETaTOM ~ aJMHHUCTPaTHBHOH  TPOLEAYPBI  ABILICTCA HaIpaBIICHUE
3JIEKTPOHHOTO JOKYMEHTa B JIMIHBIH KabuHeT 3asBuUTeNs Ha [lopraine u (B ciydae
BEIOOpA 3asBUTENT) BbINaYa 3asBUTEIIO JOKYMCHTA Ha OyMa)XHOM HOCHTEIIS,
[TOATBEPKIAIOIIEr0 CONEP)KaHUEe SIEKTPOHHOro JIOKyMCHTa, HaITPaBJIEHHOTO
opraHoM (OpraHu3aIiei). JNEeKTPOHHBIC TOKYMEHTBL, SBILAIOIIMECS Pe3yIhTaTOM
IIPEOCTABICHUA ~ YCIyTH, TOTOBATCS B gopmare pdf, MOANMHUCHIBAIOTCI
OTKpEIUIEHHOH  yCHJIEHHOU kBanuduuupoBagHoil  OII  yIOTHOMOHUCHHOIO
JOJDKHOCTHOIO JIMIla OpraHa MECTHOro CaMOyIpaBICHAA (baiin dopmara sig).
Vka3aHHBIE JOKYMEHTHI B (opMmare 3JIEKTPOHHOTO apXHBa Zip HaIpaBIIAIOTCS B
IMYHBI KabuHeT 3asBuTens. [Ipy MOANHCAHMKM HOKYMCHTOB YCHJICHHOM
kpaymdunuposantoi OI1 3aBepeHue MOMNMHHOCTH MOMIHACH IOJDKHOCTHOIO JIHIA
OTTHCKOM TIedaTH OpraHa MECTHOTO CaMOYIIpaBICHU (opraHu3alluy) He
TpeOyeTcs. '

IV. @®opMbl KOHTPOJIsI 32 HCIIOJTHEHHEM aJIMHHHCTPATHBHOIO
perJiaMeHTa



20

HOPHIIOK OCYII.IGCTBJ'[GHHH TEeKyLIEero KOHTPOJIsA
32 cO0JIF0eHMeM U HCIIOJTHEHHEM OTBEeTCTBEHHBIMH J0’KHOCTHBIMH JUIAMH
opraHa HCHOJ'[HHTCJ'[I)HOﬁ BJaCTH MOJIOKEHHH aAMUHHCTPATHBHOI'O
perjaMeHTa H HHBIX HOpMAaTHBHBIX NpaBOBbIX AKTOB, )’CTaHaBJ'lI/IBaIOH.II/IX
TPCGOBaHI/Iﬂ K IpeJoCcTaBJI€HHIO MyHI/llIl/IHaJIbHOﬁ YCIYyI'd, a TAKKe
NpHHATHEM HMH pemeHnﬁ

57. Tekymmit KOHTPOIb 32 COOIIOICHUEM TOCIE0BATEILHOCTH JIEHCTBUH,
OTIpeJIeNIeHHBIX aJMUHHUCTPATUBHBIMU  IIPOIEYPaMIL, ¥ TPUHSTHEM pEIeHuH
OCYITECTBISETCS YHOMHOMOYEHHBIMA JODKHOCTHBIMH JTUI[AMH OpraHa MECTHOI'0
caMOyTIpaBIIeH:s, OTBETCTBEHHBIMH 38 IPE/I0CTABICHAC MYHHUIAIATBHOA yCIyTH.

58. Texymui KOHTPOJIb OCYIIECTBIAETCS ~ ITyTeM ITPOBEICHMUS
DYKOBOIHUTENIEM —COOTBETCTBYIOIIEr0  CTPYKTYPHOTO [OJpa3eeHus OpraHa
MECTHOTO CaMOYIIPAaBIeHUs [POBEPOK COOIMIONCHAA M HCIOMHEHH [IOJIOKEHUI
aJIMUHHCTPATHBHOIO  PErNaMeHTa, HHBIX HOPMAaTABHBIX IIPaBOBBIX  AKTOB
Poccuiickoii ®efepanud YIOIHOMOYEHHBIMH JOJDKHOCTHEIMHA JIATIAMH opraHa
MECTHOT'O CaMOYIIpaBJIeHU.

[MopsiA0K ¥ MePHOTHIHOCTb OCYIIECTBICHHS NJIaHOBBIX
}i BHEILIAHOBBIX MPOBEPOK MOJIHOTHI H KauecTBa NpeaoCTaBIeHH
MYHHIHIAJIbHOM yCJIyrd, B TOM YHCIe IOPSA0OK H ¢dbopMBbI KOHTPOJISA 32
[OJHOTOM M KAa4eCTBOM ee NpeNoCcTaBJICHU

59. PykoBojmTenb OpraHa MECTHOTO CaMOyNPaBJICHUA (IOMKHOCTHO®
JIUIIO0, WCIIONHAIOIIEee €ro 0653aHHOCTH) OPraHMu3yeT M OCYIIECTBIIACT KOHTPOIb
IIPeOCTaBIICHILT MyHHUIAIIAIBHON yCIIyTH.

60. KOHTpONb TMONHOTBI M KadyecTBa IPENOCTaBICHI MyHHIAIAIBHON
yCIyrd BKIOdaeT B CeOs MPOBEICHHE IPOBEPOK, BLISBIICHHE W YCTpaHEHHUE
HapyIlIeHU# TpaB 3asgBUTENIEH, PACCMOTPEHUE, IIPHHATHE peIleHru ¥ TMOATOTOBKY
OTBETOB Ha OOpAIIeHIs 3aBUTENCH, CONEPIKaIIIe aJI00bI Ha PEITICHNUs, NEACTBAL
(6eszLeI7IéTBHe) CIIEI[HAJTICTOB.

61. IIpoBepku MOTYT OBITH ITAHOBBIMU HJIA BHEIUIAHOBBIMU. 1I0psAIOK H
[TepUOMYHOCTD OCYIIECTBICHUS MIIAHOBBIX TIPOBEPOK YCTaHABIMBACTCSA OPraHOM
MECTHOTO CaMOYIpaBIeHHs . BHeaHoBas MPOBEpKa MOXCT IIPOBOJUTECS TIO
KOHKPETHOMY OOpAIIeHUIO 3asBUTCILA. Pe3ynbTaThl [IPOBEPOK OGOPMIIIOTCS B
BHIE CIIPaBKM, B KOTOPOM OTMEYAIOTCS HEAOCTATKH H IPEIUIOKEHNA TI0 HX
YCTpaHEHHIO.

OTBEeTCTBEHHOCTh JIOJIKHOCTHBIX JIMIl OpraHa HCIOJIHUTEIBbHOM BJIACTH
3a pelieHHs H NefcTBAsA (be3neiicTBHE),
npHHEMaeMble (ocymiecTBJIsieMble) HMH B X0/1€ npeaocTaBJieHUs
MYHHLHNAJIbHON yCIYTH

62. B ciayuae BBIABICHHA IO pe3ylbTaTaM IIPOBEpPOK  HAPyIIEHUH
OCYIIECTBISICTCS TPUBJIEUCHHE YIIOTHOMOHUCHHBIX JMOJDKHOCTHBIX JIMI[ OpraHa
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MECTHOIO  CaMOyIpaBleHHs K  OTBETCTBEHHOCTH B COOTBETCTBHHM  C
saxoHOIaTeNbcTBOM Poccutickort ®enmeparnuu. IlepconanbHas OTBETCTBEHHOCTH
CIIEIMANKCTOB, JOIKHOCTHBIX JIUI 3aKPEILIAETCS B X NOIDKHOCTHBIX periaMeHTax
(MHCTPYKIHAX) B COOTBETCTBHH C TpeOGOBaHUSIMH 3aKOHOZATENbCTBA Poccuiickoi

denepaluu.

Tpe6Gopanusi K NOPAAKY H popMaM KOHTPOJIsI 32 npeaocTaBJIeHUEM
MyHHIUNAJILHOH YCIyIH, B TOM YHCJIe CO CTOPOHBI rpaiaH, iX oGbe nHeH i
U OpraHu3alHl

63. 3agBUTENM UMEIOT IIPaBO OCYUIECTBIATh KOHTPOJb coOIroAcHUS
T10JTO’KEHUI aIMUHHCTPATUBHOIO periaMenra, CPOKOB HCIIOJTHEHUS
aIMAHHUCTPATUBHEIX IIPOLEAYP B XOI€ DAacCMOTPEHMA HX 3asBJIEHUN IIyTEM
TIOJTydeHusl yCTHOH MH(pOpMALUK (o Tene(oHy) WA IMCbMEHHBIX, B TOM YHCIIC B
5JIeKTPOHHOM BHJIE, OTBETOB Ha MX 3aIPOCHI.

V. locyne6ublii (BHeCy1eOHBbIii) MOPS/IOK 0063kaJJOBaHHs PellIeHHH U
neiicrBuii (Ge3AeiicTBHSA) Oprana MeCTHOro caMoynpaBJIeHH,
IpeJocTaBIIAIONIEro MyHHIUNAILHYIO0 YCIYTY, opraHu3anMi,
OCYIIeCTBISIOIHX PYHKIHH 110 NPeI0CTABICHNIO MYHHIHIAJILHBIX YCIYT, a
TaKKe HX J0JKHOCTHBIX JHI, MyHHIHNAJbHBIX CIIyKAIIHX, pabOTHHKOB
(MEbopMaryis, yKa3aHHasi B JAHHOM paszielne, MO/VICKIT 0053aTeIBHOMY
pasmenienuto Ha IToprae).

Nudopmanus
U151 3aMHTepecOBaHHBIX JIHI 00 HX NpaBe
na gocyaebHoe (BHecyaeOHOe) 00:kaI0BaHHE neiicTBuii (Ge3neiicTBHSA) H
(uJi) peleHHii, NPHHATHIX (ocymmecTBJICHHBIX) B X0/i¢ IPeA0CTABICHHS
MYHHOHNAJILHOH YCIYTH

64. B cioydae ecny 3adBATENb CUUTAET, YTO B XOAC IIPeOCTaBICHUA
MyHUIIUIIAIBHON YCIyrd pEeIIeHIIME U (vau) AEHUCTBHSIMU (6e3meitcTBUIEM)
OpraHOB, MPEAOCTABIIOMMX MYHULMMIAIBHDBIC YCIyTH, W UX JOJKHOCTHBIMU
JIAIIAMH HapyIIeHB] ero MpaBa, OH MOXeT 0GKA0BATH YKA3aHHOE PEIICHHE U (WIIH)
neticTeue (Ge3meiicTBrEe) B TOCYIEOHOM (BHECY1€0HOM) HOPS/IKE B COOTBETCTBUM C
3aKOHOJATEIECTBOM Poccutickoit denepaliu.

OpraHbl MECTHOr0 CaMOYIIPABJIeHHU, OpraHu3aluy U yIOJHOMOYEHHBIE
HA pPacCMOTPEHHE KaJI00bI JHUA, KOTOPEIM MOKET GBITH HANPaBJIeHA xKaa006a
sasiBHTENs B 1ocyie6HOM (BHecy1e0HOM) MOps/Ke

65. KanoGa  Tomaercs B OpraH  MECTHOTO  CaMOYNPaBJICHI,
IIPeIOCTABILIIONMI MY HAIUIIAIBHYIO yCIYTY.

Yanob6sl Ha peIleHMS M IeUCTBHA (Ge3melicTBUE) PYKOBOAUTEIS OpraHa
MECTHOTO CaMOYIIPABJIEH!s IONat0TCs B IIpaBUTENIBCTBO Openbyprekoi 061acTH.
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Crnoco6bl HHGOPMHEPOBAHHS 3asiBUTEJIeH 0 NOPsiIKe MOAATH
H paccMOTpeHHs :Kaa00bl, B TOM YHCJIe C HCIOIB30BAHUEM IMoprana

66. MHpopMUpOBaHHE 3afBUTENCH O IOPAIKE NOAATH U PaccCMOTPEHHS
sKaJIoObI 0OecIeduBacTCsl IOCPEACTBOM Pa3MEIIEHH nH(bOpPMaIly Ha CTEHJaX B
MecTax IPEeJOCTABICHNs MyHWLHIIAIbHOH yCIyrH, Ha opHuIHaTBHBIX CaiTax
OpraHOB MECTHOTO CaMOYTIPABICHH), IPEIOCTABIAIOMIHIX MYHHUIIUATIAIBHBIE YCIYTH,
Ha [loprae.

Ilepeyennb
HOPMATHBHBIX MPABOBHIX AKTOB, PETy/IUPYIOIIHX NOPSIIOK aocyaedHOro
(BHecy1eOHOr0) 007Ka10BAHMS peleHuii H AefdcTBU (Ge3meficTBHS) OpraHa
MeCTHOT0 CaMOYIIPaBJIeHHs, 2 TAKIKe ero I0JGKHOCTHBIX JIHI

67. @enepalbHBIM 3aKOH OT 27 wmons 2010 roma Ne 210-@3 «O6
OpraHM3aliy IIPEJOCTABICHIA TOCYIapCTBCHHBIX 1 MYHHIAIAIBHBIX YCIYI»,
mocranosinenne IIpasurensctBa PO ot 16 aBrycra 2012 Ne 840 «O mopsmke
MoJayd M PacCMOTPEHHUS xanob Ha pelleHus M [IeHCTBHUA (6e3neiicTBHE)
(emepambHEIX OpraHOB HCIIOJHUTEIPHOM BIIACTH W HX JOJDKHOCTHBIX JIHIL,
dbenepalbHBIX rocyIapCTBEHHBIX COyXaIluX,  JOJDKHOCTHBIX JIALL
FOCYIApCTBEHHBIX ~ BHEOHOKETHBIX dounos  Poccmiickoit ~ Denepanud,
rOCYIapCTBEHHBIX KOPIIOpAalyii, HaJeIeHHbIX B COOTBETCTBHI € (henepanbHbEIMA
3aKOHAMH TIOJHOMOYMSMH II0 IIPEJAOCTaBICHHUIO MyHHIMIIAIBHOR YCIyT B
YCTAHOBIEHHOH cdepe NesATeNBHOCTH, W UX MOIKHOCTHBIX JIHI, OpraHu3alui,
IIpeyCMOTpeHHBIX 4acThio 1.1 cTarhby 16 ®enepansHoro 3akoHa «O0
OpTaHM3alMK IPEJOCTABICHI FOCy1apCTBCHHbIX 1 MyHHUIUTIATBHBIX YCIyT», H HX
pabOTHHUKOB, a TaKKe MHOTO(QYHKIIHOHATBHBIX ~[EHTPOB  IIPENOCTABICHU
roCcyapCTBEHHBIX M MYHHUIUIIANBHBIX yCIyT 1 MX pabOTHUKOBY.

3aMeCTHUTEND IJIaBbl aAMUHUCTPALIANA
II0 COIMAJIBHEIM BOIIPpOCaM -

HaYyaIbHUK OTIeNa 00pa30BaHMs W/@J - F0.K. Kapabaesa
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Ipnaoxenue
K aJMAHUACTPATUBHOMY PETIIaMEHTY

HaunmeHoBaHMe oprana MECTHOI'O caMOYyIIpaBJICHUA

CseneHus O 3asBUTEIIC!

(®J.0)
Z[OKYMGHT, YI[OCTOBepHIOHII/IfI JJUYHOCTB.

(BHJI JOKYMEHTa, CEpHsA, HOMED)

(xeM, KOTJia BBLIAH, KOJ| Hopa3IcIeHNu)
KonrtaxTtHas nHMOOpMAIIH:
TelL.:
3JI. II0YTa
afpec MecCTa KUTENbCTBA

3asBJIeHHE
0 ImpeI0oCTaBJIEHAN MYHHOHNAJbHOU YCJIyTH

1. ITpolry IpeloCTaBUTh MyHUIUIIATBHYIO yCIYTY:

(HaMMEHOBaHIE MyHHUIIMIATbHON YCITYTH)
2. JIOKyMEHTbI, HEOOXO[UMbIE AJIs IPENOCTABICHUA MYHUIUIAJIEHON YCIIYTH,

IIPUAJIAraroTCs.

Omuch IMpUIaraéMbIX JJOKYMEHTOB:
1) ;
2) ;
3) .
3. Pe3ynbTaT yCIIyTH IPOIIy MPEIOCTaBUTh MHE/IIPEICTAaBATENIO (TIpY HAIMIHH
JIOBEPEHHOCTH) B BUJIE!

(OTMETBTe TOJIBKO OJIMH BapHaHT)
SIIEKTPOHHOTO JOKYMEHTA, [IOANHCAHHOT0 YIOMHOMOICHHEIM IO/DKHOCTHBIM
WAIIOM C  HCIIOJIIB30BaHUEM KBTHGUIUPOBAHHON  SJIEKTPOHHOH — MOAINCH
(mocpeICTBOM HATPABICHUS B TUYHBIM KaOUHET HHTEPHET-TIOpTaIa WWW. gosuslugi.ru);

JOKyMeHTa Ha OyMa)KHOM HOCHUTEIIC B MOLI;

JOKyMCHTA Ha 6YM3)KHOM HOCHTEJIC B OpTraHe MECTHOI'O CaMOYIIpaBJICHH.

4. B mesisix pericTpaliiy ¥ NalbHEAIIero MHGOPMHUPOBAHKS O XOJIe HCIIOTHEHNA
ycrryrd (OoNydeHns pe3ynbTara YCIIyTH) yKa3bIBAETCsI CIeIyromast rHGOpMaIH:
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CHUWJIC ;

HOMep MOGHIIbHOTO Tene(oHa B (heIepanbHOM dopmare:

e-mail (ecimu uMeeTCs)
IPaXIaHCTBO - Poccuiickas Demeparust/
( HaMMEHOBaHUE HWHOCTPAHHOTO rocyapcTBa)

B cimydae eciii JOKyMEHT, YIOCTOBEPSIOIIHI JTMIHOCTD, - TTACTIOPT rpaxaanuHa PO:

cepust, HOMED -

KEM BBIJAH -

Jlata BpLgavu -

KOJ ITogpa3aclICHuA-

JaTta poXOeHHUA -

MECTO POXICHUA -
B clly4dae €CJIH JOKYMEHT, y,Z[OCTOBepHIOHII/Iﬁ JIUYHOCTH, - IIAacCIIOPT rpaxJaHuHa

WHOCTPAHHOI'O rocyaapcrna.

JaTta BbIAA4H -

JaTa OKOHUYAHHUS CPOKa JeHCTBHA- ' J[

5. Ilpomry wuHbOPMHpOBaTH  MeEHAi O  XOIC WCIONHEHUS  YCIYTH
(IOJIydeHHUs pe3yIbTaTa yCIyTH) Uepes eMHBIA TMYHBIA KabWHET  HMHTePHET-NopTala
www.gosuslugi.ru (1 3asBUTeIIeH, 3aperUCTPUPOBAHHBIX B ECHA).

CHUIIC ;

(oTMETBhTE TOJIBKO OIUH BapyaHT)
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Ha Het
20 oz
3ASBUTEJID:
(yEHAsT TOJTIACH) (bamMunHs ¥ HHUITHATIBL)

3anp0c U IIpuiaraeMaIC K HEMY COrJIacHO IIEePEIHIO JOKYMEHTBI IPUHATBI

] " 20 roj

HaunMeBoBaHue JOJHKHOCTHOIO JIMIA,

HpI/IH}IBIHeI‘O JOKYMEHTBI
(TIO/IIIHCH) (MHUIAATEL, HaMEAIHs)

3aMeCTUTEID IT1aBbl aIMUHUCTpalH

10 COLIAAILHBIM BOIIPOCAM - W
HauyaJIbHUK OTIeNia 00pa3oBaHUA 10.K. Kapabaesa



